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Activity
Academic/

Administrative
Sr.
No.

To guide departments on student related curricular, co-curricular and extra-

curricular activities
I

2
To advise and conduct different training programs for teaching & non-

teaching of staff in co-ordination with IMET
Academic

To advise and conduct different training programs for undergraduate &
postgraduate students in co-ordination with MET, CRL and Central Skill Lab

AcademicJ

4
To formulate / suggest / circulate different academic and administration

activity formats for bringing uniformity and ensuring smooth functioning
Academic &
Administrative

To suggest and monitor activities of various committees of the institute Administrative

6
To assist in preparation and documentation of annual report of different
committees of the institute

Academic

7
To provide inputs to College Council for Strategic / Perspective Plan ofthe
institute

Administrative

8 To collect feedback from stakeholders Academic

9 To suggest and monitor Academic & Administrative Audits (AAA) Academic &
Administrative

l0 To promote energy conservation and pollution free campus Administrative
t2 To suggest and monitor maintenance activities and procedures Administrative

l3
To suggest and assist committees and/or departments for accreditation ofthe
institute by various state, national and intemational agencies

Administrative
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