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The following annexures form an integral part of these Guidelines and shall be used for administration, review, monitoring and closure of RISE–IRGP projects.
Annexure 1 – Application for RISE–IRGP Funding
Annexure 2 – Research Proposal / Synopsis Format
Annexure 3 – Detailed Financial Assistance / Budget Form
Annexure 4 – PI Undertaking and Declaration
Annexure 5 – Guide / Mentor Certification
Annexure 6 – IRC Reviewer Evaluation Sheet (100 points)
Annexure 7 – Conflict of Interest Declaration
Annexure 8 – IEC / Ethical Compliance Declaration
Annexure 9 – Grant Sanction / Activation Letter
Annexure 10 – Progress Report
Annexure 11 – Protocol Deviation / Amendment Report
Annexure 12 – Final Project Completion Report
Annexure 13 – Statement of Expenditure and Utilisation Certificate
Annexure 14 – Extension Request Form
Annexure 15 – Project Completion Certificate
Annexure 16 – External Grant Conversion / Outcome Form
Annexure 17 – Annual RISE Institutional KPI Dashboard


ANNEXURE 1 – APPLICATION FOR RISE–IRGP FUNDING
	Particular
	Details

	Project ID (office use)
	

	Category
	☐ Faculty   ☐ Postgraduate   ☐ Undergraduate

	Project title
	

	Principal Investigator
	

	Designation / Year of study
	

	Department
	

	Mobile and Email
	

	Co-Investigator(s)
	

	Guide / Mentor (UG/PG)
	

	Proposed duration
	

	Budget requested
	₹



Documents enclosed: ☐ Proposal  ☐ Detailed budget  ☐ IEC approval / undertaking  ☐ Required signatures  ☐ COI declaration  ☐ Other approvals
	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor (where applicable)
	
	

	Head of Department
	
	

	Research Coordinator
	
	

	Dean / Competent Authority
	
	





ANNEXURE 2
RISE–IRGP RESEARCH PROPOSAL / SYNOPSIS FORMAT
BLINDED VERSION FOR EXPERT SCIENTIFIC REVIEW
Instructions to Applicants
1. The research proposal submitted for expert scientific review shall be blinded. 
2. The proposal shall contain only the RISE Proposal ID and shall not contain the name, designation, department, contact details, Guide/Mentor name, or other information that may directly identify the investigators. 
3. The Department of Research shall maintain the investigator-identification details separately from the blinded proposal. 
4. Applicants should also avoid indirect identification of the investigators or institution within the scientific proposal. 
5. The prescribed word limits should be followed. Proposals substantially exceeding the prescribed limits may be returned for revision or may not be considered for review. 
6. The overall word limit for the proposal is approximately 2,200 words, excluding the title, objectives, tables, budget, timeline/work plan and references. 
7. The Methodology has an overall word limit of 800 words. There is no separate word limit for individual components of the methodology. 
8. References should be provided in Vancouver style, with a maximum of 15 references. 

1. Title of Research Project
Maximum: 25 words

2. Background and Rationale
Maximum: 300 words
Briefly describe the background of the research problem, existing knowledge, identified gap and justification for undertaking the proposed research.

3. Research Question
Maximum: 50 words

4. Aim
Maximum: 30 words

5. Primary Objective
Maximum: 50 words

6. Secondary Objectives
Maximum: 100 words

7. Methodology
Overall maximum: 800 words
The methodology should provide sufficient information to allow the reviewer to assess the scientific validity, feasibility and appropriateness of the proposed study.
The following components should be addressed, as applicable:
a. Study Design
b. Study Setting
c. Study Population
d. Sample Size and Justification
e. Sampling Technique
f. Inclusion Criteria
g. Exclusion Criteria
h. Study Procedure / Data Collection
i. Study Variables
j. Outcome Measures
k. Data Analysis Plan
Applicants may distribute the 800 words among these components according to the requirements of their study. No separate word limit will apply to individual components.



8. Expected Outcomes
Maximum: 150 words
Clearly state the expected findings, outputs or outcomes of the proposed research.

9. Innovation / Novelty
Maximum: 150 words
Describe what is new, innovative or different about the proposed research.

10. Ethical Considerations
Maximum: 150 words
Briefly describe the relevant ethical issues, including informed consent, confidentiality, privacy, risks and benefits, as applicable.
Do not mention the name of the investigators in the blinded proposal.

11. Timeline / Work Plan
Maximum: 100 words, excluding the timeline table
	Activity
	Month 1–3
	Month 4–6
	Month 7–9
	Month 10–12

	Ethical/Regulatory Approval
	☐
	☐
	☐
	☐

	Data Collection
	☐
	☐
	☐
	☐

	Data Analysis
	☐
	☐
	☐
	☐

	Report Writing
	☐
	☐
	☐
	☐

	Manuscript Preparation
	☐
	☐
	☐
	☐


The timeline should be modified according to the proposed duration of the project.

12. Future Research / External Grant Potential
Maximum: 150 words
Briefly describe the potential of the proposed research for further studies, larger projects, innovation, collaboration or application for external research funding.


13. References
Maximum: 15 references
References should be cited and listed in Vancouver style.
PI Declaration: I hereby declare that the information provided is true and correct, that the proposed research has not received duplicate funding from another internal or external agency, and that I agree to abide by RISE–IRGP rules.
	Name / Designation
	Signature
	Date

	Principal Investigator
	
	

	Guide / Mentor
	
	





ANNEXURE 3 – DETAILED FINANCIAL ASSISTANCE / BUDGET FORM
	Sr.
	Budget Head
	Item / Description
	Qty.
	Unit Cost
	Total
	Justification

	1
	Consumables / Reagents
	
	
	
	
	

	2
	Minor Equipment
	
	
	
	
	

	3
	Patient / Laboratory Investigations
	
	
	
	
	

	4
	Data Collection / Data Management
	
	
	
	
	

	5
	Printing / Stationery
	
	
	
	
	

	6
	Research-related Travel
	
	
	
	
	

	7
	Other (with justification)
	
	
	
	
	

	
	
	TOTAL
	
	
	₹
	



Certification: I certify that the above expenditure is essential for the approved research project and is in accordance with RISE–IRGP rules and institutional financial procedures.
	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor (where applicable)
	
	

	Head of Department
	
	

	Research Coordinator
	
	





ANNEXURE 4 – PI UNDERTAKING AND DECLARATION
I, ________________________________, Principal Investigator of the project titled “____________________________________________”, undertake that:
1. The information in the proposal is true and complete.
2. The project will be conducted according to the approved protocol and applicable ethical/regulatory requirements.
3. The proposed research has not received duplicate funding from another internal or external agency, and that I agree to abide by RISE–IRGP rules.
4. No duplicate funding will be claimed for the same work.
5. Grant funds will be used only for approved research expenditure.
6. Original bills and records will be maintained.
7. Progress and final reports will be submitted within the prescribed timelines.
8. Any significant protocol deviation will be reported through the appropriate mechanism.
9. All publications/presentations will acknowledge RISE–IRGP support.
10. Any potential intellectual property will be disclosed to the institutional IPR Cell before public disclosure where appropriate.
11. Research misconduct will not be tolerated.
	Name / Designation
	Signature
	Date

	Principal Investigator
	
	

	Guide / Mentor
	
	

	Head of Department
	
	





ANNEXURE 5 – GUIDE / MENTOR CERTIFICATION
I certify that I have reviewed the proposed research project and agree to guide/supervise the project. I undertake to provide appropriate scientific, methodological, ethical and financial guidance and to facilitate timely progress and completion.
	Particular
	Details

	Name
	

	Designation
	

	Department
	

	Project title
	

	Signature
	

	Date
	





ANNEXURE 6 – IRC REVIEWER EVALUATION SHEET (100 POINTS)
	Domain
	Maximum
	Score

	Significance and relevance
	10
	

	Literature / knowledge gap
	10
	

	Originality / innovation
	10
	

	Research question / objectives
	10
	

	Methodology / design
	15
	

	Sample size / sampling / statistics
	10
	

	Feasibility / institutional resources
	10
	

	Ethics / participant protection
	10
	

	Outcomes / impact / dissemination
	5
	

	Budget / value for money
	10
	

	TOTAL
	100
	



Recommendation: ☐ Recommended   ☐ Recommended after revision   ☐ Major revision   ☐ Not recommended
Major reviewer comments: ______________________________________________________________
________________________________________________________________________________________
	Name / Designation
	Signature
	Date

	Reviewer Name / Designation
	
	

	Signature
	
	

	Date
	
	





ANNEXURE 7 – CONFLICT OF INTEREST DECLARATION
Project title: ____________________________________________   Project ID: __________
I declare: ☐ No conflict of interest   ☐ Potential / actual conflict – details below
Details: ______________________________________________________________________________
________________________________________________________________________________________
Where a conflict exists, I agree to recuse myself from review, discussion and decision-making as applicable.
	Name / Designation
	Signature
	Date

	Reviewer / IRC Member
	
	

	Chairperson / Member Secretary (record)
	
	





ANNEXURE 8 – IEC / ETHICAL COMPLIANCE DECLARATION
Project title: ____________________________________________
☐ IEC approval obtained Approval No.: ____________________
☐ IEC application under process

Undertaking: Where IEC approval is required and is pending, the PI undertakes not to commence the relevant ethically regulated research activity until approval is obtained.
	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor
	
	

	HOD
	
	

	IEC / Department of Research (where applicable)
	
	





ANNEXURE 9 – GRANT SANCTION / ACTIVATION LETTER
Project ID: ____________   Date: ____________
Principal Investigator: ____________________________________
Project title: _____________________________________________
Category: ____________________   Sanctioned amount: ₹________________
Approved duration: ____________________
The project is sanctioned subject to compliance with RISE–IRGP Guidelines, institutional financial procedures, required IEC/regulatory approvals and submission of prescribed reports.
First instalment approved: ₹____________   Final instalment: ₹____________
	Name / Designation
	Signature
	Date

	Research Coordinator
	
	

	Finance Officer / Designated Officer
	
	

	Dean 
	
	





ANNEXURE 10 – PROGRESS REPORT
	Particular
	Response

	Project ID / Title
	

	PI / Department
	

	Reporting period
	

	Work completed
	

	Objective-wise progress
	

	Sample / data collected
	

	Preliminary findings
	

	Expenditure to date
	₹

	Protocol deviations
	

	Ethical / regulatory issues
	

	Problems encountered
	

	Corrective action
	

	Plan for next period
	



	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor
	
	

	HOD
	
	

	Research Coordinator
	
	





ANNEXURE 11 – PROTOCOL DEVIATION / AMENDMENT REPORT
	Field
	Details

	Project ID / Title
	

	Date of deviation
	

	Description of deviation
	

	Reason
	

	Participants affected (if any)
	

	Effect on safety / rights
	

	Effect on scientific validity
	

	Corrective / preventive action
	

	IEC / IRC notification or approval
	

	Supporting documents
	



	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor
	
	

	HOD
	
	

	Research Coordinator / IEC as applicable
	
	





ANNEXURE 12 – FINAL PROJECT COMPLETION REPORT
Project summary
________________________________________________________________________________
________________________________________________________________________________
Background and rationale
________________________________________________________________________________
________________________________________________________________________________
Objectives and objective-wise achievement
________________________________________________________________________________
________________________________________________________________________________
Methodology
________________________________________________________________________________
________________________________________________________________________________
Results
________________________________________________________________________________
________________________________________________________________________________
Statistical analysis
________________________________________________________________________________
________________________________________________________________________________
Discussion
________________________________________________________________________________
________________________________________________________________________________
Conclusion
________________________________________________________________________________
________________________________________________________________________________
Limitations
________________________________________________________________________________
________________________________________________________________________________
Key findings / impact
________________________________________________________________________________
________________________________________________________________________________
Protocol deviations
________________________________________________________________________________
________________________________________________________________________________
Ethical compliance
________________________________________________________________________________
________________________________________________________________________________
Publication / dissemination
________________________________________________________________________________
________________________________________________________________________________
Future research
________________________________________________________________________________
________________________________________________________________________________
External grant potential
________________________________________________________________________________
________________________________________________________________________________
Financial statement / utilisation
________________________________________________________________________________
________________________________________________________________________________
	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor
	
	

	HOD
	
	

	Research Coordinator
	
	





ANNEXURE 13 – STATEMENT OF EXPENDITURE AND UTILISATION CERTIFICATE
	Date
	Bill / Voucher No.
	Particulars
	Budget Head
	Amount (₹)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	TOTAL
	
	₹



Certification: Certified that the expenditure shown above has been incurred for the approved RISE–IRGP research project and is supported by appropriate records/bills/vouchers.
	Name / Designation
	Signature
	Date

	Principal Investigator
	
	

	Finance / Accounts Officer
	
	

	Research Coordinator
	
	

	Dean / Competent Authority
	
	





ANNEXURE 14 – EXTENSION REQUEST FORM
	Particular
	Details

	Project ID / Title
	

	PI
	

	Original completion date
	

	Extension requested up to
	

	Reason for extension
	

	Work completed (%)
	

	Expenditure incurred
	₹

	Balance available
	₹

	Revised work plan
	



PI justification: _____________________________________________________________________
Guide / HOD recommendation: ________________________________________________________
	Name / Designation
	Signature
	Date

	PI
	
	

	Guide / Mentor
	
	

	HOD
	
	

	Research Coordinator
	
	

	Competent Authority
	
	





ANNEXURE 15 – PROJECT COMPLETION CERTIFICATE
This is to certify that the RISE–IRGP project:
	Particular
	Details

	Project ID
	

	Title
	

	PI
	

	Category
	

	Department
	

	Approved grant
	₹

	Completion date
	



has completed the approved research activities and submitted the required scientific, ethical and financial documentation, subject to institutional records.
	Name / Designation
	Signature
	Date

	Research Coordinator
	
	

	Finance / Accounts Officer
	
	

	Dean / Competent Authority
	
	





ANNEXURE 16 – EXTERNAL GRANT CONVERSION / OUTCOME FORM
	Particular
	Response

	RISE Project ID / Title
	

	External grant agency
	

	Scheme
	

	Application submitted?
	☐ Yes   ☐ No

	Date of submission
	

	Amount requested
	₹

	Grant sanctioned?
	☐ Yes   ☐ No   ☐ Under review

	Amount sanctioned
	₹

	Research output generated
	

	Collaborations generated
	

	Further action planned
	



	Name / Designation
	Signature
	Date

	PI
	
	

	Research Coordinator
	
	





ANNEXURE 17 – ANNUAL RISE INSTITUTIONAL KPI DASHBOARD
	Indicator
	Target / Number
	Actual
	Remarks

	Applications received
	
	
	

	UG projects funded
	
	
	

	PG projects funded
	
	
	

	Faculty projects funded
	
	
	

	Total RISE amount sanctioned
	₹
	
	

	Total expenditure / utilization
	₹
	
	

	Projects completed on time
	
	
	

	IEC compliance rate
	
	
	

	Manuscripts submitted
	
	
	

	Publications
	
	
	

	Posters / oral presentations
	
	
	

	Patents / IP outputs
	
	
	

	External grant applications
	
	
	

	External grants sanctioned
	₹
	
	

	Interdepartmental projects
	
	
	

	New investigators supported
	
	
	

	RISE External Grant Leverage Ratio
	
	
	





FINAL GOVERNANCE PROVISIONS
1. These Guidelines shall be read with the approved institutional Research Policy and applicable institutional SOPs.
Ethical requirements shall be governed by the Institutional Ethics Committee and applicable ethical/regulatory requirements.
Financial and procurement matters shall be governed by institutional Finance and Stores procedures.
Academic integrity and plagiarism matters shall be handled through the applicable institutional mechanism.
Intellectual property shall be governed by the institutional IPR Policy and IPR Cell.
Where a legacy IRGP document conflicts with this approved RISE–IRGP document, the approved RISE–IRGP provisions shall prevail prospectively from their effective date, unless otherwise stated by the competent authority.
The IRC may recommend modification, revision, approval, rejection, suspension or closure of a project based on scientific, ethical, administrative or financial considerations.
The competent authority shall have final administrative authority regarding interpretation of these institutional grant provisions.
SIGNATURE / APPROVAL
	Name / Designation
	Signature
	Date

	Research Coordinator – Dr. Ashok Vankudre
	
	

	Chairperson, Institutional Research Committee / Dean
	
	

	Dean – Dr. Sudhir Bhamre
	
	

	Date of Approval
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